
 
GENERAL SPECIFICATIONS 

BID NO. 231128 
 

Substance Use Prevention Project Director/Grant Coordination Services 
 

The City of Augusta (“City”), invites proposals on the attached form, which must be 
appropriately filled in. 

 
The City may consider informal, any bid not prepared and submitted in accordance with 

the provisions hereof, and may waive any informalities in, or reject, any and all bids.  Any bid 
may be withdrawn prior to the scheduled time for the opening of bids or authorized 
postponement thereof.  Any bid received after the time and date specified shall not be 
considered.  No bidder may withdraw a bid within thirty (30) days after the actual date of the 
opening thereof. 

 
I. PREPARATION OF PROPOSAL 
 
Proposals must be submitted in accordance with the Format of Proposal attached hereto 

and all information must be provided before the proposal can be considered for award. 
 
All bids must be submitted in sealed envelopes bearing on the outside the name of the 

bidder, their address, and the name of the project for which the bid is being submitted, as 
required by the Request for Proposal.  If forwarded by mail, the sealed envelope containing the 
proposal and marked as directed above, must be enclosed in another envelope addressed as 
specified in the RFP and preferably by “registered mail”. 

 
At the time of the opening of bids, each bidder will be presumed to be thoroughly 

familiar with the General Specifications, Bid Specifications and Format of Proposal, including 
all addenda thereto.  The failure or omission of any bidder to examine the site or to receive any 
form, instrument, or document shall in no way relieve any bidder from any obligation in respect 
to its bid. 

 
Any item of material, equipment or labor not mentioned in these specifications, but 

which is required to complete specified project, must be included in the proposal by the bidder. 
 
II. QUALIFICATION OF BIDDERS 
 
The City may make such investigation as it deems necessary to determine the ability of 

the bidder to provide Substance Use Prevention Project Director/Grant Coordination Services, 
and the bidder shall furnish to the City all such information and data for this purpose as the City 
may request.  The City reserves the right to reject any bid if the evidence submitted by, or 
investigation of, such bidder fails to satisfy the City that such bidder is properly qualified to 
carry out the specifications or operate a Center.  Conditional bids will not be accepted.  The City 
may require pre-qualification data from bidders unknown to it. 
  



 
 
III. ADDENDA AND INTERPRETATIONS 
 
No interpretation of the meaning of the specifications, or other contract documents will 

be made to any bidder orally.  Every request for such interpretation should be in writing, 
addressed to Keith Luke, Development Services Department, City of Augusta, 16 Cony Street, 
Augusta, Maine 04330, and to be given consideration, must be received at least five (5) days 
prior to the date fixed for the opening of bids.  Any and all such interpretations and any 
supplemental instructions will be in the form of written addenda to the specifications which, if 
issued, will be mailed or faxed to all prospective bidders, at the respective addresses furnished 
for such purposes, not later than five (5) days prior to the date fixed for the opening of bids.  
Failure of any bidder to receive any such addendum or interpretation shall not relieve any bidder 
from any obligation under his bid as submitted.  All addenda so issued shall become part of this 
RFP. 

 
IV. AWARD OR REJECTION OF BIDS 
 
The contract will be awarded to the lowest responsible bidder complying with the 

conditions of the RFP, provided their bid is reasonable and it is to the interest of the City to 
accept it.  The bidder to whom the award is made will be notified at the earliest possible date.  
The City, however, reserves the right to reject any and all bids and to waive any informality in 
bids received, and to accept any bid whenever such rejection, waiver or acceptance is in the 
interest of the City.  The City also reserves the right to reject the bid of a bidder who has 
previously failed to perform properly or complete on time contracts of a similar nature, or a bid 
of a bidder who is not in a position to perform the contract.  To better ensure fair competition, 
and to permit a determination of the lowest bidder, bids obviously unbalanced may be rejected 
by the City at its discretion. 

 
V. BID PROTESTS 
 
This Section sets forth the exclusive protest remedies with respect to this RFP, each 

bidder’s submissions, and the City’s decision and selection process in awarding, or declining to 
award, a contract.  By submitting a bid in response to this RFP, each bidder expressly agrees and 
recognizes the limitation on its rights to protest contained herein, expressly waives all other 
rights and remedies, and agrees that the City’s decision on any protest, as provided herein, shall 
be final.  These provisions are included in this RFP in consideration for such waiver and 
agreement by the responding bidder.  Such waiver and agreement by each responding bidder are 
also considerations to each other responding bidder for making the same waiver and agreement. 

 
All protests shall be made by filing, in hand or by first class mail to Keith Luke, 

Economic Development Director, Augusta City Center, 16 Cony Street, Augusta, ME 04333 
with the protest document received before 5pm on the date due.  All protests shall be heard and 
decided exclusively by the City Council or its designee(s) in the City’s sole discretion. 

 
1. Protests Regarding RFP Document and Process 



A responding bidder may protest the terms of this RFP on the grounds that any aspect of the RFP 
is contrary to legal requirements applicable to this procurement.  Protests regarding the RFP shall 
state the grounds for the protest and shall include all factual and legal documentation to establish 
the merits of the protest.  Protests regarding the RFP shall be filed as soon as the basis for protest 
is known to the responding bidder, but in no even later than fourteen (14) days before the proposal 
due date, provided that protests regarding any Addendum shall be filed no later than five (5) 
business days after the Addendum is issued.   

The City will distribute copies of the protest to any other bidder who has expressed, in 
writing, its interest in submitting a proposal, and the City may, in its sole discretion, request other 
such bidders to submit statements or arguments regarding the protest and may, in its sole 
discretion, discuss (or choose not to discuss) the protest with the construction manager submitting 
any protest.  No formal hearing is required to held on the protest, however, the City may hold a 
hearing if it deems that doing so would be in the City’s best interests.   

The City will issue and deliver a decision to all bidders who have provided a written notice 
of their intent to bid or submitted a bid.  The City’s decision shall be final and binding on all 
responding bidders.  No person or entity shall be entitled to any damages as a result of any protest 
made at this stage.  The City may, correct any error, omission or ambiguity identified in the protest 
and make appropriate revisions to the RFP by issuing Addenda.  Any such Addenda shall be posted 
on the City’s website, and the City may, but shall not be required to, provide a copy to all bidders 
who have provided a written notice of their intent to propose or submitted a proposal.  The failure 
of a bidder to raise a ground for a protest regarding the RFP shall constitute a knowing acceptance 
of such condition, and shall preclude consideration of that ground in any protest of an award unless 
such ground was not and could not have been known to such construction manager in time to 
protest prior to the final date for such protests.  The City may, at its sole discretion, extend the 
proposal due date, if necessary, to address any such protest issues. 

2. Protests Regarding Award   
Protests regarding the City’s Notice of Award must be received by the City within seven 

(7) days after the City’s issuance of the Notice of Award.  Such protest shall state the grounds for 
the protest and shall include all factual and legal documentation to establish the merits of the 
protest.  The protesting bidder shall concurrently deliver a copy of the protest with the other 
construction managers who have submitted a protest.  Such delivery shall be made on the same 
day that delivery of the protest is made to the City.  

Other construction managers may file, by hand-delivery or first-class mail to Keith Luke, 
Economic Development Director, Augusta City Center, 16 Cony Street, Augusta, ME 04333, 
statements in support of or in opposition to the protest within seven (7) days of the filing of the 
detailed statement of protest. 

The City shall issue a written decision regarding the protest within thirty (30) days after 
the protest filing.  No evidentiary hearing or oral argument shall be provided, except, in the sole 
discretion of the City.  The City’s decision shall be final and binding on all responding bidders.   
No formal hearing is required to held on the protest, however, the City may hold a hearing if it 
deems that doing so would be in the City’s best interests.   



The City will issue and deliver a decision to all bidders who have provided a written notice 
of their intent to propose or submitted a proposal.  The City’s decision shall be final and binding 
on all responding bidders.  No person or entity shall be entitled to any damages as a result of any 
protest made at this stage. 

  
VI. AGREEMENT/CONTRACT 
 
The successful bidder will be required to sign a standard City contract to be provided 

upon award of the bid. 
 
VII. PERMITS AND LICENSES 
 
All permits and licenses necessary for the performance of the specifications and operation 

of necessary functions shall be secured and paid for by the bidder. 
  



 
 

BID SPECIFICATIONS 
BID NO 231128 

 
Substance Use Prevention Project Director/Grant Coordination Services 

 
OPENING:  November 10, 2022 at 11:00 A.M. 

 
The City is requesting proposals for a Substance Use Prevention Project Director and 

Grant Coordination Services meeting the following description: 
 

The Substance Use Prevention Project Director will be responsible for coordinating the planning, 
implementation, and evaluation of opioid abuse prevention activities for the City of Augusta’s 
Project Recovery Program. Project Recovery will be part of a unified approach to addiction 
recovery that will draw on the public health focus of the City of Augusta Fire/EMT Department 
to leverage resources in harm reduction and treatment as well as job training and placement, 
housing, and other forms of support critical to the recovery of individuals with substance use 
disorder.   
 
The City of Augusta has received a Substance Abuse and Mental Health Services Administration 
(SAMHSA) grant of $263,320 (total) to fund the administration and provision of these services. 
 
The Project Director will provide daily oversight of the grant. This contracted position will be 
responsible for overseeing the implementation of project activities, internal and external 
coordination, developing materials, and conducting meetings. 
 
ESSENTIAL DUTIES AND RESPONSIBILITIES include the following: 
 

• Administration of SAMHSA grant applications and reporting requirements; 
• Coordination of substance misuse prevention activities within the project scope; 
• Collection of data required for grant reporting and program review; 
• Oversight of the Project Recovery budget, including monitoring expenditures for 

appropriateness; 
• Establish relationships with municipal partners including police, fire and EMS to address 

education, training, and technical assistance needs; 
• Coordination of training and education opportunities for municipal partners;  
• Implementation of appropriate outreach strategies for community members, human 

service organizations, and community partners to promote a better understanding of the 
goals of Project Recovery. 

• The Project Director shall commence operations on January 1, 2023 and continue 
operations through January 1, 2024. Additional funding for extended services may 
become available but has not been identified or appropriated at this time. 

  



The following specifications will be graded on a point value system.  Proposals will be 
reviewed by City staff and evaluated to determine which proposals best meet the criteria of the 
RFSP based on a scoring system with a maximum potential score of 100 points as described in 
the specification of the RFSP. 

 
1. Staff Training  50 Points 
2. Budget & Financial 40 Points 
3. Experience  10 Points 

 
FORMAT OF PROPOSAL 

 
To facilitate the review of responses, all bidders are required to adhere to the following 

requirements with regard to their proposal. The City strongly encourages bidders to ensure that 
RFP submissions are succinct and clearly organized. If the proposal is not in this format or does 
not include all of the information requested, it may be deemed non-responsive. 

 
1. Staff Training (50 Points): Please describe the relevant training that has been received by 

anticipated Center staff.  With respect to the following types of training, please answer 
“yes” or “no” to the training you will require your staff to complete prior to the facility 
being open for use: 
 
Training Type Yes No 
Basic life support (CPR, First Aid, AED)    
Opioid Overdose Education/Narcan Administration   
Suicide Prevention   
Crises Intervention   
Conflict Resolution   
Suicide Prevention   
Blood borne pathogen   
Sexual harassment   
Overdose prevention/awareness   
Sharps disposal   
Search/Seizure Probable Cause in Shelter Setting   
De-Escalation Techniques   
Emergency procedures   
COVID 19 precautions   
Sensitivity to issues of homelessness   

 
 

2. Budget and Financial (40 points): Please outline relevant experience administering 
SAMHSA grants, working within the ERACommons program and using grant 
administration resources available through SAM.gov.  Please describe what experience 
your entity has hiring and paying staff, handling any required state and federal payroll 
tax, and plans for record keeping and submittal and/or retention of related information to 
meet the requirements typical of a SAMHSA funded program or project. 
 



3. Experience (10 points): Please describe relevant experience providing substance abuse 
intervention, treatment and recovery support services. 
 

 
END OF REQUEST FOR PROPOSAL 


